ADVERTISEMENT

Dated 23 of July, 2024
As per the communication of ASLSA, vide No. ASLSA 192/2019/1100, dated 22.07.2024;
appiications are invited in Standard Form {Assam Gazatia Part - 1X) from the intending applicant
who are citizen of India as dafined in Articles 5and 8 of the Constitution of India for contractual
engagement in the following position in the Otfice of the Legal Aid Defence Counsel under
District Legal Services Authority, Dhubri as per the LADCS Modified Schemea, 2022 of NALSA.

Sl. | Nameof No. of Monthly Qualification
Mo.| Position V. y H jum/
Retainership fee

o Office

Assistant

02 (Twao) 1. Educational Qualification :-
Graduation,

2 Basic wood processing skills and the
ability i operate computer and skilis io
feed data,

3. Good Typing speed with proper
setting of petition,

4. Ability o take dictation and prepare
files for presentation in the Couris,

&, Fle maintenance and processing

knowledge.

Rs. 18,000/-

m 1. Educational Qualification :-
Gradusation,

2. Excellent verbal and written
communication skills

3. Ward and data processing abilities
4 The ability towork telacommunication
zystems (telephones, fax machines,
switchboards etc. )

5. Proficiency with good typing spaed.

Receptionist-
cum-Data
Enry
Operator

R, 18,000/-

02 (Twa) Fs. 12 500/~ Mramum educatbion qualification is class
Wil standard; and those who have
passed HSSLE of above shall be

ingligibke 10 apply

N.B. Honorarium/ Retainership fee as per NALSA Guideline on LADCS Office for Class-A
towns {Population more than 10 lacs).

I. Details for the post of Office Assistant:

Mode of Recruitment

Walk-in-Interview followed by Computar Skill Test

Terure

Initially for-a period of 01 (one) yvear

1
2
3

Age

Mirdrmum ; 21 years
Maximum: 40 years as on date of advertisemant
Age Relaxation as per Govt. Bula

Work Profile

1. Keeping updated record of legal aided cases.

2. Uploading the updated record/progress of the legal aided
cases on NALSA portal and digital platforms as per directions,
3. Mamntaining complete files of legal alded cases and keeping
files with proper index in & systematic manner,

4. Typing applications, petitions, appeals etc

5. Doing ministarial work related 1o cases such as filing
appiications for copies of orders, judgement elc..

6. Any other task assigned by the Chief Lagal Aid Defanse
Counsel.

7. Any work/duty assigned by Legal Sarvices Authority,

8. All dutles assigned 1o Receptionist curn Data Entry Operator.

Details for the post of

Receptionist-cum-Data Entry Operator:

Mode of Hecrnuiment

Walk-in-Inerview followed by Commuter Skill Test

Tenure

Initially for a period of 01 (one) year

Age

Minimum : 21 years
Meaximum: 40 years as on date of advertisernent.
Age Relaxation as per Govt. Rula

Work Profile

1. Greeling clients and visitors and answering visilor inquiries,
2 Answering and routing incoming calis on amulti- line telephone
gystem,

3. Scheduling and routing legal aid seskers,

4. Maintaining the waiting area, lobby or other office areas.

5. Scanning, photocopying, faxing,

6. Callecting and routing mail and hand-delivered packages,
7. Answering face-to-face enguines and providing information
when required,

8. Uploading, at the initial point, legal aided cases onNALSA
porial & other platforms and updating the information from time
totime

8. Any work/duty assigned by Legal Services Authority.

I1. Details for the post of Peon

-

Mode of Recruitment

Walk-in-interview

N

Tenune

Initially for a period of 01 (one) year

Aage

Mirimum : 18 years
Maximum: 40 years as on date of advertisernant
Age Relaxation as per Govt. Rule

Work Profile

1. General work ot MTS, Munshi or Peon.

2 Cleaning the office bafore the commencemeant of office hours
3. Ensuring that all places in the office are kept clean,

4, Bringing and serving water, beverages to ine visitors in

the office

5. Carrying dak, misc. work efc.

6. Any other work assigned by Legal Services Authority

Terms & Conditions:-
Candidate must be a citizen of India.

The applicants shall mention their mobile no. (Preferably WhatsApp No. } and Email ID in
the application formwithout fail.

Candidates must have valid Employment Exchange Registration Card.

Canvassing directly or indiractly will immediataly lead to rejection of candidature

The last date of receipt of application is 31.07.2024 dunng the office hours. No application

1
2

will be entertained after

the last date even due to any postal delay.

No TAD.A will be admissible to the candidales,

It any candidate is found to have suppressed his educational qualifications or to have
given wrong information, at the time of applying for job or later on, hisMher candidature shall
stand rejected without any information to him with immediate effect and shall also be hable

2

STATE ;
DISTRICT............
| Application No. .
| (For Office usa)

to Criminal Prosecution as per law,

Applicabon submitted without proper supporting documents or incompletervall be summarily
rejecied

List of eligible candidates/ rejected candidales, date, time and venue of walk-in-interview
and computer skill test will be uploaded in the official web site, in due course. Mo separate
call letters will be issued. Applicants are requested to refer io the official website.

. The District & Sessions Judge-cum-Chairman, DLSA, Dhubri reserves the right o aller/
maodify or change any tarms or conditions including selection criteria etc. mentioned in the
advertisement and in such an eventuality due notice theraof will be published at the discration
of the undersigned.

Hwtuapw

The application in Standard Form (Assam Gazetre Part - [X) with 03 copies of seff- atested
recent passport size photographs along with self-attested copies of testimonials viz. (1)
Educational Qualification, (i) Age proof certificata, (ii) Comparter Certificate, (i) Employment
Exchange Card. (v) Caste Certificale, etc. 1o be enclosed.

The application should be addressad to the Secratary, District Legal Services Authority,
Db

The complele application should reach to the office of the District Legal Senvices Authorily,
D0.C. s Court Building, Ohubri on or before 31.07.2024.

Sd/- District & Sessions Judge cum Chairman,
District Legal Services Authority, Dhubri

APPLICATION FOR ENGAGEMENT AS FULL TIME LEGAL AID LAWYER IN LEGAL AID

DEFENSE COUNSEL SYSTEM

Photo

APPLICATION FOR CHIEF/DEPUTY/ASSISTANT LEGAL AID DEFENSE COUNSEL

post of Chief/Depuly Legal Aid Dedense Counsel).

Photocopees of at leas! 5 cross examinations in Sessions cases (ior ChiefDeputy Legal Aid
Defense Counsel)

I
I
| 1. Apphcant's Name
| 2 Father/Husband's Name
A Dateof Binh
I
| 4 Age(ason01.08.2022)
|5 Gender
| & Residential Address
I
I 7. Office Address
|& Chamber Address(if any)
|
|
I Telephone no. (O)
I Telephona Na. (H)
Mobile Mo
IE
| 12, FaxNo.
13 E-mail D
I 14 PAN N
| 0.
| 15 AADHAARNo
| 16 Educatonal Qualification (Plaase enclose self-altested copies of documents).
| Course MName of Board/ | Year of Passing |Obtained Percentage
| University {aggregate)
| | Graduation
| Professional Deqgres LLE
| {Lm
| | Ay other (if any)
| 17. Dale of Enroliment as lawyer
| 18 EnmlmentNo.
| (Attach self-attested copy of enrollment certificate issued by Bar Council)
| Experience in Bar
I (Duration of actual practica)
l {Attach an experience cerlificate issued by the Bar Association/Council)
I (a) Total no, of cases handied:
I () Nature of cases handled - (Attach axtra sheet, if required)
I
{c) Specialization, if any
I (The details of a few important cases, the Applicants have dealt withhandled and reposted
: judgement if any.)
| Whether empanelled as Central/State Government or Government undertaking counsel/
pleader
I (Indicate period & attach documents )
| 21. The Courts where the Applicant is regularly practising
I (Enclose Bar Association Memberghip Centificate)
| 22 . Spaciy whether earlier remained on the panal of HCLSCLSA or TLSC
| (Indicate perod. number of legal aid cases handled & result) (attach documenis)
I Whether any disciplinary case/Camplaint iswas against the
I Apphicantwith any Bar Council:  YES  NO
| (if yas, specify details of both digposed & pending with documenis)
| 24, List of the documents o be attached.
: 1 Seli-Attested copy of Certificates in support of educational gualifications.
[ 2  Seff-Attested copy of Certificate in Enrollment issued by the Bar Council under the Advocates
Act, 1961,
I 3 Self-Attested copy of Photo Identity Card, Addrass Prool.
l 4  Self-Attested copy of ITR for last 3 years (if available).
I 3 Fhoto copies of judgments in 5 Sessions cases, represented as Defense lawyer, (for the
I

Janasanyog/D/2922/24/24-July-24 (Signature)




